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1 Introduction

Customers can access Transmission and Demand Schedules and do any or all of
the following:

View all accounts

Manage their account with BPAT

Perform multiple queries

Filter using Source, Sink, TCH, Product, special characters, and day/date
Submit schedules for Preschedule and Real-Time

Should you have questions, review Section 6 for Hints, Tricks, and
Frequently Asked Questions.

1.1 Purpose

The purpose of this document is to guide customers in their use of the Customer
Web Interface (CWI) Transmission and Demand Schedule.

1.2 Hardware/Software Requirements
Internet Explorer (IE) 5.0 or higher
- Browser should have Javascript and cookies

Browser must have SSL enabled (128 bit encryption, which is the default for
most IE installations)

- Access to the Internet
Screen resolution of 1024 x 768 or higher recommended

Note: Cookies are not persisted across logins and are used only for login and

session management. See pttp://www.bpa.gov/support/disclaimer.html|for

BPA's policies.
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1.3 URL for CWI

The URL for the Customer Web Interface is as follows:

http://taim.transmission.bpa.gov/cwi/|

This will take you to the opening screen where you choose between Transmission
and Demand, Ancillary Services, Tagging, and Miscellaneous.

To go directly to Transmission and demand, the URL is:

http://taim.transmission.bpa.gov/cwi/tsched]

To go directly to the login screen for Ancillary Services, the URL is:

Ettg://taim.transmission.bga.gov/cwi/ancsched |

Should you forget and log in using an old URL, the system will re-direct you to:

http://taim.transmission.bpa.gov/cwi/|
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2 Access the Transmission and Demand
Schedule view of the Customer Web
Interface (CWI)

When you log on, you automatically go into a system of Secure Sockets Layer
(SSL). Should you attempt to bypass this SSL, the system will redirect you to a

new URL that is SSL secured. Without the 128-bit encryption SSL feature, you are
unable to access the display.

When you log in to the system, but do not actively use it for 30 minutes, the
system logs you off. The screen appears the same as when you left it, but you will
not be able to make any entries. Instead, the system will take you back to the

Login Window.
Use the following procedures to access and use the Transmission and Demand
Schedule.
Step Action Screen Element
1 | Direct your web browser to the |Address|  http: //taim. transmission bpa gow/cwi/

following URL.:
http://taim.transmission.bpa.gov/
cwi/

The opening Customer Web Interface
screen appears, and is similar to the
following.
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Customer Web Interface Opening Screen
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Step Action Screen Element

2 | Click on the CWI Login o CWI Login Application Fequest
Application Request hyperlink,
under Miscellaneous, if you do not
already have a login name and
password. This takes you to the
CWI Login Application Request screen.

CWITransmissionSchedulingUserGuide.doc Version 0.10b Page 6
Last printed 12/12/2001 5:21 AM Confidential Not for use by or disclosure to unauthorized persons



Bonneville Power Administration -Transmission Business Line
CWI Transmission Scheduling User’'s Guide

First Part of the CWI Login Application Request Screen

CWI On-Line Application Form

By filling out and subritting this form, you agree to the terms, conditions, and obligations
spelled out below and to submit complete and accurate infarmation in all required fields of this
forrm, Failure to do so may result in any one of the following:

® Revocation or disabling of your CWI lagin
® Terrnination of your Sponsoring Crganization's CWI enabling agreernent

® Investigation if possible criminal or illegal activities are suspectad

Upon submittal of this form, the Sponsoring Crganization you identify below will be contacted tao
verify vour identity and suitability for a CWI login, This process may take from one to three
davs, although every atternpt is made to process requests within one business day, Upon
approval or denial, you will be notified via phone ar e-mail.

Form key
* — Dasignates required field

Sponsoring Crganization / Transmission Customer s

| Select Comparny j
Step Action Screen Element
3 | Note the Form key. A red asterisk Form key o
. . . * — Designates required field
designates the field requires an
entry.
4 | Open the Select Company pull
down menu and select your _ _
AEF - American Electric Power
company name. AlG-AlG Trading —use Sempra
AMH - Anahiem-0/SE
AFC- Aguila Energy Mking West
AFS - Arizona FPublic Service
AFx - Automated Power Exchange
AA - Avista Corp -WhWhWE
ANT - Avista Energy
BC - BC Powearex
melect Company
CWITransmissionSchedulingUserGuide.doc Version 0.10b Page 7
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Second Part of the CWI Login Application Request Screen

Applicant Contact Information
First Marne * Middle Last Mame *
Title * Ermployeer (rmay be sarme as sponsor) ®
Addrezs &
City * State/Provence * Zip Code *
| | State/Frovince™ j |
Phane * Fax Ernail Addreszs *
Step Action Screen Element

5 | Enter your First, Middle il il
(optional), and Last names.

6 | Enter your Title. Title *

7 | Enter your Employer name. Ernployeer (rmay be same as sponsor) *

8 | Enter your Street address. Address *

9 | Enter the name of your City. City *

10 | Open the State/Province pull State/Provence *
down_menu and make your [StateiProvince” g
selection.
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Enter your Fax number. This is
optional.

Step Action Screen Element
11 | Enter your Zip Code. Zip Code *
|
12 | Enter your Phone number. Phone *
|
13 Fax

14

Enter your Email address.

Ernail Address *

Requested Login Credentials Portion of the Login Request Screen

Usernarme *

Requested Login Credentials

Usernarnes and Passwords MUST be & characters or greater

Usernarnes and Passwaords MUST contain AT LEAST ONE non-alpha character, such as a

number (1,2,3..] or special character (1/@#3%,7...]
Usernarnes and Passwaords MUST MOT contain spaces

Usernarnes must be unigue among all users of the CWwI

Passwords are valid for 60 days at which time you will be prompted to create a new one,

Password *

Verify Password #

Step

Action

Screen Element

15

Follow the instructions for
choosing your Username and
Password

Usernarmes and Passwords MUST be 6 characters ar greater

Usernarmes and Passwords MUST contain AT LEAST OME non-alpha character, such as a
nurnber (1,2,3..) or spacial character (1@#$%,7...)

Usernarnes and Passwords MUST MOT contain spaces
Usernames must be unique among all users of the CWI

Passwords are valid far 60 days at which time you will be prompted to create a new ane.

16

Enter your preferred Username.

Uzernarme *

17

Enter your preferred Password.

Password *
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Step

Action

Screen Element

18

Verify your Password by entering
it at \Verify Password.

Verify Password #®

Access Levels Portion of the Login Request Screen

Asccess Levels Reguested

- Ancillary Services Edit Ability

Mote: All approved logins autornatically have viewfread only priviledges. If you ONLY require
viewfread privileges, do NOT check any of the boxes below

[ Tranzrmizzion Scheduling and Dermand Account Edit Ability

Step

Action

Screen Element

19

Click the box to the left of
Transmission Scheduling and
Demand Account Edit Ability if
you require more than view/read
privileges.

[ transmission Scheduling and Demand Account Edit Ability

20

Click on the box to the left of
Ancillary Services Edit Ability if
you require more than view/read
privileges.

- Ancillary Services Edit Ability
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Terms and Conditions Portion of the Login Request Screen

Terms and Conditions (view full page)
CUSTOMER WEB INTERFACE {CWI) :|
AGREEMENT, TERMS & CONDITIONS
Access to and use of the Bonneville Power Administration's (BEFA)
Transmission Business Line (TEL) Customer Web Interface {CWW) system
shall be pursuant to the terms, conditions and obligations set forth helow.
Transmission Customer Security Officer =l
All the information I have provided above iz accurate and truthful; I have read and understand
the termsz, conditions and obligations set forth in the above agreement and agree to abide by
them.
OYes ONo
submit |
Conditions and Disclaimers
Step Action Screen Element
21 | Click on the view full-page (view full page)
hyperlink, or scroll down, to read
the CWI Agreement Terms and
Conditions.
22 | Click on Yes or No to indicate your OTes ONo
agreement to abide by the terms,
conditions and obligations.
23 | Click on the Conditions and Conditions and Disclaimers
Disclaimers hyperlink to view
them before submitting your
application.
24 | Click on the Submit button to Subrnit |
submit your request. A screen
similar to the following appears.
CWITransmissionSchedulingUserGuide.doc Version 0.10b Page 11
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CWI1 Login Application Confirmation Screen

Usernarme:

CWI Login Application Confirmation

Thank vou, Mary, for subrmitting yvour application for a
CWI login, Your request iz pending and you will be
contacted within 1 to 2 business days,

Please keep the following information for your records:

Confirrmation nurnber:

Sponsoring Organization Code:

37
Iunchl
EPAT

W1 Home Page

Step Action

Screen Element

the following screen.

25 | Keep this information for your
records. Click on the CWI Home
Page hyperlink to return to the
Home Page, which looks similar to

W1 Home Page
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CWI Home Page
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Step Action Screen Element
26 | Click on the Transmission and Transmission and Demand
Demand Schedullng hyperllnk. o Transmission and Demand Scheduling

The Login screen appears, and is
similar to the following.
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Transmission Scheduling Login Screen

3 https:#Mtaim-test transmission. bpa.gov/cwiftsched - Microsoft Internet Explorer p

J File Edit ‘iew Favoites Tools Help |JAerESS €] hitps://taim-test ransmission bpa, gov/ewiftsched

=lolxI

J SiBack v = - 2) (a2} | ‘{hSearch (%] Favoiites 4 History ||%v =h

5

- |

Please Enter Login Credentials

Name: hunch123
Password: R
Login to System

Change Password |

WARNING

Conditions and Disclaimers

This computer system is owned by the United States federal government
and is to be used for official purposes only.

UNAUTHORIZED ACCESS AND UNAUTHORIZED USE OF THIS
COMPUTER SYSTEM ARE PROHIBITED. VIOLATORS ARE
SUBJECT TO CRIMINAL AND CTIVIL PENALTIES. THIS SYSTEM IS
MONITORED FOR APPROPRIATE USE.

BONNEVILLE POWER ADMINISTRATION

This page generated at; 10/16/2001 14:00:23 FDT

Step Action Screen Element
27 | Enter your assigned login Name in Marme: [Munchi23

the Name field. The login name is
not case sensitive.

28

Enter your assigned Password in the
Password field. The password is not
case sensitive.

FPaszword: I““’“’“’“‘“’“"‘"‘"

29

Click on the Login to System
button. The Transmission Contract
Holder View screen appears and
looks similar to the following.

Login to System

CWITrans

missionSchedulingUserGuide.doc Version 0.10b
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Transmission Contract Holder View Screen

3 BPA - Transmission and Demand Schedules Display - Microsoft Internet Explorer provided by BPA 0841772000

Bonneville Power Adl
Current Logged In User: Bennett, Mary Represerting: PPM

N4

Erter / view Schedule Accourt: I |ﬁﬁl Quick Filters Helpful Hintz  Title Structure
Source Puoiriter Sink TCH-H TCH-1 P-H P-1 Designators
<ALl <ALl =l ([=R =l [ = [ = . [+ e | e

Select OR Refresh Day

7] nly $how Acceunts With Data

Page Forward / Back

SHOW: I Trangmission 5chedules i AND I Fending Valuss

SORT BY |Account Mumber Ascending

(i e |

|Relztive Day|0 [Day Selected| 2001-10-16  [Showing| 1- 10 of 500 [Type| Transmission [Malue| Panding [uery Time| 2001-10-16 14:05:13 [Query| <ALL><> <ALL> [<ALL> <ALL¥]<ALLY <ALLY <ALL><ALL: |

Showing Records 1 - 10 of 500

Humber Aceourt Title [sign[ o143 [ 024 [ 0345 [ 0416 | 057 | 06718 | 07M3 | 0sr20 | 0321 | 102 | 1123 | 1224 | Day Total Last Update

P s <arm teEm, PRI 1, 2 | 0 0 u {0 v v I L v L L 4 . 0| 2001-04-30 17:00:00
1} 0 0 0 0 0 0 0 1} 0 0 1}

PO |oin SPEL [PEL.PRMI43, 2 | () 0 0 0 0 u 0 u o v v v L 0 2001-07-31 17:00:00
] 0 ] 0 0 ] 0 1] ] 0 1] ]

52 los corm tPPM.CKFI 1, 2 | ) 0 0 0 0 o I u v v . 1 . 0| 2001-04-30 17:00:00
] 1] ] 0 1] ] 0 1] ] 0 1] ]

s N I o] . . L . . . 0 g g 0 0 0 ol 2001-08-31 17:00:00

[152638 ] 1] ] 0 1] ] 0 1] ] 0 1] ]

O VeeL <k PP, 342, © L 4 v e i L : 0 o 0 e a (| EDHBED T

15455 1} 0 0 0 0 0 0 1] 1} 0 1] 1}

P e e PR, 11, © v u . 0 u I D 0 0 0 o 0 ol 2001-03-31 17:00:00

[7 206 ] 1] ] 0 1] ] 0 1] ] 0 1] ]

P77 | SPEL CRRMLPRHI 1, 2 | (9 L . L . : A . v . . L . 0 2000-04-30 170000

15437 i 0 0 i 0 i 0 0 ] 0 ] I

T lps cPaE tPRM. 1 1, “ L v L L v I L L {0 v u 0 n|  2001-09-30 17:00:00

[T40671 1} 0 0 0 0 0 0 0 1} 0 0 1}

18495 | Fe <H-kFrPPY, PPIIBE, 2RA| € 0 0 0 0 0 0 0 0 0 0 0 0 ol 2001-08-31 17:00:00

53603 ] 0 ] 0 0 ] 0 1] ] 0 1] ]

F4B552 | R <SMD CPPM.PRMD 1, 2 | ) 0 o 0 0 I I D v v . L . 0| 2001-09-30 17:00:00
] 1] ] 0 1] ] 0 1] ] 0 1] ]

[Total 0 0 0 0 0 0 0 0 0 0 0 0 0
] 1] ] 0 1] ] 0 1] ] 0 1] ]

[ Ghed/Umbmmes cosived / Panding T D RSt | Conirmad fClred 1 ehodier Overie

“etsion 1,1.0 - This page was generated at: 10f16/2001 14:05:22 PDT

Step Action

Screen Element

30 | Note that the screen indicates you
have logged in as an Edit User

representing PAC.

Currert Logged In User: Bennett, Mary

Reprezenting: PPM

Note: | When you log in to the system, but

do not actively use it for 30

as when you left it, but you are
unable to edit or search for data.
Instead, the system takes you back
to the Login Window. Re-enter
your Name and Password.

minutes, the system will log you Narne:
off. The screen appears the same
PP Passwrard:

Please Enter Login Credentials

[ Leclvi &ein |
| Claerezoad
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3 Newest Features

3.1 Daylight Savings Time Support

You will not need to make any changes in the time settings. The system supports
the appropriate time changes to and from Daylight Savings Time. For example,
on October 28, 2001, the system will “fall back” one hour at 0200 hours.

3.2 Other New Features

1. Can now use the enter key to move from hour to hour in addition to the tab
key. This should help 10-keyers.

2. When you submit edits, the display refreshes to the same page you were on
before.

3. When you change your display between Operational and Pending, the system
displays the same page you were on.

4. A bad number cannot be submitted if you happen to hit Submit Edits before
moving off an hour.

5. Various popup messages are now more informative.

6. The account title is now a fixed format, making it easier to read.
7. Demand Schedules are now Demand Accounts.

8. Navigate Within Day is now Page Forward / Back.

9. Improved reliability of database connections.

10.0Only TCH, Network, or Intertie, can edit an account.

11.Added ability to sort accounts, both ascending and descending, based on the
Account Number, Pair, and most of the Title Attributes.

CWITransmissionSchedulingUserGuide.doc Version 0.10b Page 16
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Your password is good for 60 days. The following steps take you through a
password change.

Login Screen

3 https:/ /taim-test. ransmission.bpa. gov/cwiftsched - Microsoft Internet Explorer provided by BPA 08/17/2000

Please Enter Login Credentials

Name: ]
Pazsword: I:l
[Losntosysten ]

WARNING

This computer system is owned by the United States federal government
and is to be used for official purposes only.

UNAUTHORIZED ACCESS AND UNAUTHORIZED USE OF THIS
COMPUTER SYSTEM ARE PROHIBITED. VIOLATORS ARE
SUBJECT TO CRIMINAL AND CTIVIL PENALTIES. THIS SYSTEM IS
MONITORED FOR APPROPRIATE USE.

BONNEVILLE POWER ADMINISTRATION

Conditions and Disclaimers

This page generated at: 10f16/2001 14:00:23 PDT

Step

Action

Screen Element

following appears.

Click on the Change Password
button. A screen similar to the

CWITransmissionSchedulingUserGuide.doc
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Change Password Screen

3 https://taim-test transmizgion.bpa. gov/cwifteched - Microzoft Internet Explorer provided by EPA 084172000

_ -lgx

Please Enter Login Credentials and New Password
Name
Old Password:
Mew Password:
Verify Password:
__ ChongePassword_ |
PASSWORD POLICIES

Must be 6 characters or greater

Are valid for 60 days

Must contain at least one non-alpha character
Can't be the same as any password used in the previous 180 days

BONNEVILLE POWER ADMINISTRATION

Conditions and Disclammers

Step Action Screen Element
2 | Enter your user name. Narne:
3 | Enter your old password. Old Password: — |
4 | Enter your new password. Verify Password: e |
5 | Click on the Change Password _
button. In a few seconds, you will
see a screen similar to the following.
6 |Ina few s_econds, you will have a Password Changed
confirmation of your password
change. Mew paseword will be walid for 60 days
LOGIY
7 | Click on the LOGIN hyperlink to LOGIN

return to the Login screen.

CWITransmissionSchedulingUserGuide.doc
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5 Use the Contract Holder View Screen

As of 10/1/01, you will be able to manage your account with BPAT using this
screen to view all accounts, perform queries and filters, and submit schedules and
ancillary service information.

You will make your query selections in the upper quarter of the screen. You can
enter an account number and day/date, make selections from the pull down
menus and day/date, or leave all menus set at <ALL> and select only the
day/date. When you enter the account number, the system gives you all of the
Transmission and Demand data for that account only. Selections made in the pull
down menus allow you to define the extent of the information displayed.
Selecting <ALL> at all menus gives you all accounts.

You can access accounts where your company is the TCH-N or the TCH-I.

You can search for up to five days before the current date, for the current date,
and for up to five days past the current date.

In the following exercise, we will find the same account using the:

. Account Number
Quick Filters
. All

5.1 Time Filter Using Account Number

The account number gives you all of the transmission or demand data for that
account.

You may need to de-select the Only Show Accounts With Data option.

Follow these steps to filter using the account number.

Step Action Screen Element

la | Enter an appropriate account Enter fUiew Schedule pocount:  [F354
number for your company in the
Enter/View Schedule Account field. In
this case, enter 630348.

1b | Click on Select Day +2 t0 Select | s om murusn sy 4] af 3 58] ] 0] =i =2 5] 4] =4
the day/date. (Select O for today, +1 | S

CWITransmissionSchedulingUserGuide.doc Version 0.10b Page 19
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Step

Action

Screen Element

for tomorrow, -1 for yesterday, etc.)
A screen similar to the following
appears.

Account Number Results Screen

IIIIIEFE
mﬂmﬂﬂmﬂ-
CH G :_i..';‘.'_l 1 et e s e . ey

_..'___'I.l..___

LW sl WA o |

IZT_E:_EI.EI.E:

Step Action Screen Element

1c | You located Account Number 630348

using the account number and day.
BEC <LA [PAC,PACI1 .2 ’j{

1d | Note the column to the right of -1|
Account Title indicates the Sign of the F|
account, + or -. In this case, it is -.

le | Note that all fields, Source through | prsm e e e
Designations, are now gray. They

CWITransmissionSchedulingUserGuide.doc
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Step

Action

Screen Element

went gray when you entered the
account number.

1f

Click on the Clear Account
Number button in order to
proceed.

Clear Account Number

5.2 Use the Quick Filter

You can readily go to your company as the Sink and TCH-N, Sink and TCH-I,
Source and TCH-N, or Source and TCH-I using the Quick Filters option.

The following examples are where PAC is the Sink and TCH-N and TCH-1. Since
the account number we are searching for has PAC as the Sink, not the Source, we
will not be able to find it using PAC as the Source and TCH-N or TCH-I.

5.2.1 Where Your Company is the Sink and TCH-N

You may need to de-select the Only Show Accounts With Data option.

Step Action Screen Element
2a | Click on the Quick Filters pull Cwck Fitors
down menu. '
Where PAC iz the SIME. and TCH-
YWhere PAC iz the SOURCE and TCH-M
"Where PAC ig the SOURCE and TCH-|
2b | Select Where PAC is the SINK "whore PAC 15 the SIME and TCHM
and TCH-N.
2¢ | Click on the day/date. In this case, | suws o sean o 5| 4] 3] -2] 1] 0] 53] +2] +a] =] 5]
select +2.
2d | Click on > at Page Forward / Back [Fage Forvard 7 Bk [ [ < [ L2 20
until you find account number
630348. The screen should look
similar to the following.
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Quick Filter Sink and TCH-N Screen

vl § npleses proended e Bl 0 10D

Step Action Screen Element

2e | Note you have located 630348
using the Quick Filter for PAC as the
Sink and TCH-N.

BC <LA [SHO,PRCIL ,2

9]

EC

<LRA

[FAC,FACIL .2

EC

]

{PAC [PALC,

2f | Click on the Reset Selections  Reset Selestions_|

button to proceed.

1.

2g | If you attempt another selection Microsoft Internet Explorer
without using the Reset Selections
button, a message window appears
that is similar to this.

7
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but have not submitted them, you
may want to select Cancel.

Step Action Screen Element
2h | Select OK in this case.
2i | If you have entered schedule edits,

Cancel |

5.2.2 Where Your Company is the Sink and TCH-I

You may need to de-select the Only Show Accounts With Data option.

Step Action Screen Element
3a | Click on the Quick Filters pull Cwck Fitors
down menu. [
Where PAC iz the SIME. and TCH-
YWhere PAC iz the SOURCE and TCH-M
YWwhere PAC iz the SOURCE and TCHA
3b | Select Where PAC is the SINK ‘where PAL is the SINF, and TCH-
and TCH-I.
3¢ | Click on the day/date. In this case, | s on seen o 5| -4] -3 2] 1] 0] 41 s2f o] 54 55
select +2.
3d C“Ck on > at Page Forward / BaCk | Fage Forward ! Back TFTWT'
until you find account number
630348. The screen should look
similar to the following.
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Step Action Screen Element
3e | Note you have located 630348 L P
using the Quick Filter for PAC as the
Sink and TCH-I. BC <LA [FAC,FACIL ,2
BC <PRAC L[PAC, 11,
3f | Click on the Reset Selections
button to proceed.
3g If you attempt another SeleCt|0n Microsoft Internet Explorer

without using the Reset Selections
button, a message window appears

that is similar to this.

7
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Step Action Screen Element
2h | Select OK in this case.
3i | If you have entered schedule edits,

but have not submitted them, you
may want to select Cancel.

Cancel |

5.2.3 Where Your Company is the Source and TCH-N

You may need to de-select the Only Show Accounts With Data option.

Step Action Screen Element
4a | Click on the Quick Filters pull [Quick Fiters =
down menu.
Wihere BC is the SIMK. and TCH-|
‘wihere BC is the SOURCE and TCH-M
‘where BC iz the SOIURCE and TCH-
4b | Select Where PAC is the ‘where PAC iz the SOURCE and TCH-N
SOURCE and TCH-N.
4c | Click on the day/date. In this case, | ses onswan e 5| 4] -3] -2 1] 0] 4] e <] w4 45|
select +2.
4d C“Ck on > at Page Forward / BaCk '[O | Fage Forward ! Back TFTWT'
find account number 630348. The
screen should look similar to the
following.
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Quick Filter Source and TCH-N Screen
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Step Action Screen Element

4e | Account number 630348 does not 2001-08-12 -10 of 80
appear when you use the Quick . e oee_ost
Filter for PAC as the Source and PR U rEEpkET ST ) —
TCH-N. PAC is the Sink, not the SN P ——— _FJHD'-
Source. Fid2144 %

4f | Click on the Reset Selections
button to proceed.

49 | If you attempt another selection Microsoft Internet Explorer
without using the Reset Selections 9
button, a message window appears
that is similar to this.
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Step Action Screen Element
4h | Select OK in this case.
4i | If you have entered schedule edits, Cancel |

but have not submitted them, you
may want to select Cancel.

5.2.4 Where Your Company is the Source and TCH-|

You may need to de-select the Only Show Accounts With Data option.

Step Action Screen Element

5a | Click on the Quick Filters pull Cwck Fitors
down menu. Note that, in this case, '
you can readily go to: PAC as the where PAC is the SINK and TCH

- YWhere PAC iz the SOURCE and TCH-M

Source and TCH-I. Wh::: FPaC :2 :hz SOURCE ::d TCHA

5b | Select Where PAC is the Source \where PAC is the SINK. and TCH-|
and TCH-I.

5¢ | Click on the day/date. In this case, | s on sewn o 5| -4] -3 2] 1] 0] 41 s2f o] 54 55
select +2.

5d C“Ck on > at Page Forward / BaCk '[O | Fage Forward ! Back TFTWT'
you find account number 630348.
The screen should look similar to
the following.
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Quick Filter Source and TCH-I Screen
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Step Action Screen Element
5e | Account number 630348 does not - 300 1-09-118
appear when you filter using PAC e
as the Source and TCH-I. PAC is PAC CSHE L FRCINS, 74 A
the Sink, not the Source. PG <H-PALPAC, PACIAZ, 39RA | () ——D)
F PAC <COW CPAC,PACI1 ,2 - 0
5f | Click on the Reset Selections
button to proceed.
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Step

Action

Screen Element

SlY

If you attempt another selection
without using the Reset Selections
button, a message window appears
that is similar to this.

Microzolt Internet Explorer

5h

Select OK in this case.

5i

If you have entered schedule edits,
but have not submitted them, you
may want to select Cancel.

5.3 Filter Using <ALL>

When you use the default <ALL> at each common data menu, the system lists all
accounts. This may give you more information than you want or need.

You may need to de-select the Only Show Accounts With Data option.

Step

Action

Screen Element

6a

Leave all common data menu
options at the default, <All>.

oo 1 [ o i

6b

Click on Select Day +2, in this
case, to select the day/date.

swed o naron o 8] 4] 3] 2] -] 0] 1] o2] 3] 4] g

6C

Click on > at Page Forward / Back
until you find account number
630348. The screen should look
similar to the following.
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<ALL> and Date Selected Screen

Step Action Screen Element

6d | Note you have located 630348 A30320
using <All>,

BC <LA [SHO,FACIL .2

BC <LA C[PAC,FPACI1 ,2

BC <PAC CPAC, 11, E-J[

6e | Click on the Reset Selections ﬁ

button to proceed.
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6 Editing Schedules

You can edit a MW value in the hourly fields if the values currently there are in
black. You cannot edit fields with blue values.

Bonneville Power Administration -Transmission Business Line
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Step

Action

Screen Element

1

In the MWLevel field for hour 02,
there is a blue rectangle. This is
what you see when you try to enter
a new value in a field with blue
values.

= 7

-HI:!-Cn"H

T

Pl CPAC EPRE, 12U, {4

Azeount fids Sign| A3 [ B3H4 | a3HE |

You can edit a MW value in the
hourly fields only if the current
values are black. When you click in
a field, a blue rectangle appears, but
the current number is still visible.

(+)

=l
n
—
L
]
L
]
Ln
i

Type a different number here.

LR

Press the Tab or Enter key on your

FAC <SMDO L P PACINS, 72 A | (+)

|-

70

keyboard, or click in another field.

You can type the appropriate
numbers individually in any field

(+)

Fill

==
)
L}

35 15 16 33

with black numbers. When you
click in another field, or press the
Tab or Enter key on your
keyboard, the field with the new
value entered turns green. This
indicates that you have edited the
field, but have not submitted it yet
(Edited/Unsubmitted).
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Step

Action

Screen Element

There is a shortcut for entering the
same number in multiple
consecutive fields. Type the value,
an asterisk, and the number of
fields where you want this value
entered. In this case, enter 20*7 for
entering 20 MW for 7 consecutive
hours.

gi2ii
|-'- 11

FEL CH=FRLPFHC, PR 182, T RE (=)

207 i i

Press the Tab or the Enter key on
your keyboard. The background for
the seven consecutive fields is now
green.

Note that the system added a — sign
in front of each value, since this is a
—account. The system corrects
your entry according to the +/- in
the Sign column. This is a time
saver, since you will not need to
enter the — sign.

]

Enter 17*5 at a + account, press
Enter or Tab on your keyboard, and
get these results.

Since this is a + account, there is no
sign in front of the numbers.

(4

The Totals row at the bottom of the
screen shows the Edited/
Unsubmitted totals in green.

If you log out of the system with
fields whose backgrounds are green,
you lose your edits.

Click on the Submit button. The
green fields turn yellow to indicate
they are now Pending.

Submit
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Submitted Values
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Step Action Screen Element
10 | Note that some hour totals have a e ——— -
background that is:

- Yellow - Received/Pending
- Red - Refused/Invalid
- White - Confirmed/Cleared/

Scheduler Override
11 | Pending values display when you [Fendingvalues =
select the Pending Values option, Pending alues
and Operational values display when Operationsl Vahies

you select Operational Values.
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7 Other Features of the Contract Holder
View Screen

There are useful features on the Contract Holder View screen other than those
already covered.

Action Screen Element
Click on the Log Off button to log off the g
system.
VIeW the bar to the rlght Of the Log Oﬂ: Currert Logged In User: Bennett, Mary Represerting: PPM

button to verify your log on status.

Click on the Home button on the same I
line, on the far right. It takes you to the
Home Page screen, which is similar to the
following.

Home Page Screen

gemeei  Has Heess  Seeeaal] fetres | sphee prasskerd by 81 O STER

T — i Customer WWeb IMerface
Tomnnres s aud Demmsl Ancillay Serriren
.| = Sty SrvEsy

o Tl Dusimmantwnan[F00T)
* Uomr Dnmadaz e ORDY

& Cuapherd wned Cenrandy
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Action Screen Element

Click on the Ancillary Services hyperlink o Ancillary Services
to go to the Ancillary Services Display screen.

Ancillary Services Display

- * Vi J ||

) b M b e peeteneecthed ]
[ ] I |
( Ere— | i o | | o | — T T
| :I | lll |I 28] 58 S0 =B £ s, e s s s [ g

Action Screen Element

You can click on the Log Off button to g
leave the Ancillary Services Display screen.

You can click on the Transmission button | sl
to go from the Ancillary Services screen to the
Transmission and Demand screen.
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Action Screen Element

Press the Ancillaries button when you are | ncuieres|
at the Transmission and Demand screen. It
takes you to the Ancillary Services screen.

You may want to minimize the Ancillary =
Services screen.
Click on the OASIS button to go to the e
OASIS screen, which is similar to the
following.

OASIS Screen

:llll'-'i liowamiimim [HAGIS  BMasssill liieiesi T aplaim passalsd by B5A [TRC 2 07HE

| ' BFP A-Transmission (ASIS
' | Gotol DEATrRTEE

GENERAL INFORMATION

« Lazm

D RTOWest

TRANSMISSTON SFRVICES ANCTLLARY SERVICES

BRIISCELLANEDITS MESSAGES
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Action Screen Element

Click on the Title Structure hyperlink, Tile Structurs
below the HOME and OASIS buttons, for
information about the structure of BPA’s
account titles. A screen appears that is
similar to the following.

Title Structure Screen

=]

BFA Account Thle Straciure

T S ETTE Fomich
Siat T | !Ldm|

Wheha [P 61 6 & Tietew 35 Fon A1

=

J | Ll |

1 Jeka Cup Schedubm ewdwdded an 5 )" n e srcayek cobares. (o dete, [he orly reseecime s ueg H dsegrais e e
nrhrbile o POE gt udws Cioy e B0 ik eobres el P FUE @ Jnies [lap oe sesee cohen
2 The 'd® ¢ 0" gega ihanin wcilores e slvekbe fha owea ol e Sarera s e whadads

b il el by g i el o N Py Wy e ety o e W B B Tearmin g B piliewy A5 unkine W el i els BT

gy Wb Caan, Cobgre 2wl bp pepidated s an '

B R Toben T mall by e ol i mirs o "B b i gt il peos i iy e imgeaie] @b Den B, Sonied Ass wd e TOH 18 paschusirg CAR B 18

By T, 1wl b g il 60 "R e P i e baag ael qupEad by che TOH, st & °T wfan Hia ivsesss. as
by Thind Fady Tappledl The 0 5, and T ey (LT win itk 5 P78 cobew Jd (aes boisds &)
B AT Accpanty welll chw sn " i P b coboen rlthe scrcem e eocap SEFES and ENESTE,  WWATE Accoamm i rema dccmrte
b, P ™ il B kaed w0En 03 sccaani i bods &7 e rama
1 Dyrame: Scheduln =i dos T o s clern o e sovanl fiis
Acreest Filan o whesry tees 1 ninrredie Contrel Sies e e iy W nite e coeemoo iBe scorond e j e BRPC-DA)

Action Screen Element

display additional accounts when choices
from the drop down menus resulted in
more than 10 accounts.

Use the Page Forward/Back buttons to [ Page Foruara rgack |1 [ < [ > [ o1 |

Use this button to go to the first subset of ]
10 accounts.

Use this button to go to the last subset of N

an
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Action Screen Element
10 accounts.
Use this button to go to the next lower < |
subset of 10 accounts.
Use this button to go to the next higher >
subset of 10 accounts.
Open this pU” down menu to select ]Transmissiun Schedules =
Transmission Schedules or Demand Schedules. Transmission 5chedules
Demand Schedules
Open this pull down menu to select Pending [Pending alues -]
Values or Operational Values. m
Operational ¥ alues
Use this pull down menu to select the SORT BY: | Account Number Ascending |5
method you want to Sort By. - 4scendin
Source Azcending
Fointer Ascending
Sink Azcending
Metwork TCH Azcending
Intertie TCH Aszcending =
MHetwork, Product Ascending
|ntertie Product Azcending
Account Humber Descending
Aocount Pair Descending I
You can edit schedules and submit the edits Submit Schedule Edits
on this screen. Use the Submit Schedule
Edits button to submit your edits.
Use your Tl or Enter key togo from | S
hour to hour on the screen.
You can filter using the Source pull down Source
menu. <aLLy |
AP - cundefined: g
avh - cundefined:
A - cundefined:
B-ID - cundefined:
B-PG - cundefined:
B-TD - <undefined:
BC - BCHPwirSpply [Bic
BCP - cundefined:
BDEC - <undefined:
BOY - cundefined: -
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Action

Screen Element

menu.

You can filter using the Sink pull down

Sink

il |

- <undefineds g

& R - <undefined:

ABC - <undefined:

AL - <undefined:

ALCO - cundefined:
AP - <undefined:

A5H - cundefined:

Avtd, - cundefined:

&Ah, - undefined:

BAM - <undefined: -

menu.

You can filter using the TCH-N pull down

TCH-N
<Ly =

- <undefined:
[0y - |daho Power Cor
MAE - <undefineds
PAC - Pacificorp
PEL - Bonnewille FEL
SHO - Shohomizk
SPP - Sierra Pacific Po
Tal - <undefined:
TEM - Transélta Enerc |
WhWE - Cundefined:  x

menu.

You can filter using the TCH-I1 pull down

TCH-I
[ all> -
ol L
- Zundefined:

CPS - Canstellation Pao
DET - Duke Energu T
MAE - cundefined:

PALC - Pacificarp

FAG - <undefined:

PS - Puget Sound Ene
Tal - cundefined:

TEM - Transtlta Enerc

WWPE - <undefined: =
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8 Hints / Tricks / Frequently Asked Questions

1.

10.

If you want to enter the same value into multiple contiguous hours of an account, you can
easily do so by using a “value*multiplier” syntax. For example, if you want to enter 50 into
HE4 through HE20, select hour HE4 and enter “50*17” and press the “enter” key. The
effect will be to place the number 50 into the current hour (HE4) and the next 16 hours for
a total of 17 hours. The cursor will be on HE21 when the operation is complete.

You can use the “enter” or “tab” key to move from hour to hour in an account. If you do
not enter a new number, the existing number will remain in the hour field. You can hold
down the “tab” or “enter” key to automatically move forward through multiple hours.

The display will automatically correct the sign of any values entered. For example, if an
account should have negative numbers in it and you enter a positive value, the value will
automatically change to a negative value. The same is true if you enter a negative number
into a positive account, it changes to a positive value.

When making edits on a display with more than 10 accounts in it, you can move forward
and back through the accounts, 10 at a time, using the “Page Forward / Back” buttons
without loosing your edits. When you have finished making all of your edits, press the
“Submit Edits” button. Even though some edits may be on a different page, they still
submit.

If the checkbox titled “Only Show Accounts With Data” is not checked, ALL accounts
that you are eligible to view will be returned, regardless of whether they contain data.

Note: Even though the account may not have data in it, it displays with zero (0) values.
When you unselect this box, it is advisable to use the filter selections to limit the number of
rows returned.

The filter drop down boxes greatly reduce the number of accounts returned and speed up
the display. If you know the source, sink, or other information about the account(s) you
are looking for, always try to select them from the title drop down boxes.

When you change a value in a cell, the background turns green and the hour on the total
row also turns green. If any hour on any one of the pages (if more than 10 accounts are
returned) has been edited, the total for that hour will be green.

If any hour on any page has a status of Refused/Invalid, i.e., red, or received/pending, i.e.,
yellow, the total for the hour will also be red or yellow, depending. Green has precedence
over red, which has precedence over yellow.

When the display is first called up, it defaults to day zero (0). If you type an account
number in and press enter, the account will be returned (if it exists) for day zero. If you
select a different day (-5 to +5), that same account will be returned for the new day
selected.

If you are currently looking at day +1, when you type in an account number and press
enter, the new account number will also be returned for day +1. If you then select day
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zero (0), the display will return the account for day zero (0). When you type yet another
account in and press enter, it will be returned for day zero. Essentially the display will
“stick” to whichever day you select.

11. Even if you have not made any edits, you can refresh the display by selecting the “submit
edits” button. The added benefit of doing this is that the current page you are on will be
maintained and refreshed. However, it may take longer to refresh than if you had selected
a +5 to -5 buttons. Moreover, any edits that may have been made WILL be submitted.

12. The display does NOT automatically refresh itself when statuses or values are modified on
the scheduling system. You must manually refresh the display by selecting one of the -5 to
+5 buttons or the “Submit Edits” button.

13. It can take several minutes to process a large submittal of values and it may be necessary to
refresh the display several times (or wait a minute or two) before you see all values and
status in their final state.
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